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Train a child in the way he should go, and when he is old he will not turn from it. Proverbs 22:6

The College recognizes that every student has the right to reach their full potential in a secure 
and supportive environment where all members of the community feel safe and valued. 

We seek to prepare students for the challenges of the 21st Century by developing self-discipline 
and a respect for themselves and others. We provide guidance to enable students to develop 
routines, build strong relationships and reflect on their learning, behavior and actions. 

The Student Behaviour Support Policy and Procedures is the Senior School framework that 
is underpinned by each staff member’s individual management plans and strategies. SASC 
will continue to support staff professional development to achieve excellent classroom 
management skills.

The SASC values – Faith, Respect, Knowledge and Compassion - are integral to the way in which 
staff assist students to develop self-discipline and respect for others. As a Senior Campus it is 
appropriate to cultivate a culture of positive behavior and mutual respect whilst instilling in our 
students the traits of self-discipline and personal responsibility for actions.

Prohibition of Corporal Punishment

It is our policy that:

We prohibit any form of physical punishment (corporal punishment) or verbal abuse.

We do not explicitly or implicitly sanction the administering of corporal punishment by non- 
school persons, including parents, to enforce discipline at the school.

The use of any corporal punishment by a staff member is strictly prohibited. 

Any staff member who breaches this rule will be subject to disciplinary proceedings which may 
include dismissal. 
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Student Behaviour Management 

Each teacher will strive, in accordance with guidelines published in the student diary, to 
create an environment in the classroom where effective learning can take place. This may 
include sanctions for minor misdemeanors, failure to do homework and the like.

All staff are responsible for monitoring students in their classrooms, and also in their sporting 
team, the playground and the wider community for appropriate dress, behavior, language and 
manners. Ultimately the Head of Senior School, under the direction of the Head of College, is 
the final arbiter in matters of discipline and welfare.

In relation to classroom management, each department will use the following process when 
dealing with disciplinary matters other than serious misconduct:

Student Referral

•	 Teacher

•	 Head of Department

•	 Team Leader

•	 Head of Senior School / Head of College

In relation to misbehavior outside the classroom, staff will use the following process when 
dealing with disciplinary matters other than serious misconduct:

•	 Teacher

•	 Team Leader

•	 Head of Senior School / Head of College



Strategies to Promote Good Discipline

The Senior School seeks to develop a culture of positive discipline by setting clear expectations 
about student behaviour and encouraging positive behavior. 

Students in the Senior School should be displaying self-regulating behavior and positive decisions 
in regards to their interactions with teachers and other students.

Strategies for developing this culture include:

	clearly setting behavior expectations

	affirming acceptable behaviour

	establishing specific teaching and learning programs

	communicating expectations with the wider college community

	acknowledging positive behaviours in a range of ways from informal verbal 
acknowledgment through to structured merit awards??

	managing behavior that does not meet the College’s expectations

	maintain records in respect to student behavior

Each of the following steps are in place to promote learning and to build positive relationships in 
the College Community:

•	 Use discretion at all times

•	 There should be full discussion and involvement with Team Leaders, Boarding House 
staff, the College Counsellor and if appropriate, the College Chaplain.

•	 There should be clear, timely and open communication with students and their 
parents

•	 Because of compliance and child-protection issues, there must be accurate, non-
emotive and objective recording (Edumate) of details, events, actions and steps 
taken, keeping in mind that this information may be shown to parents.

•	 There must be clear communication between teachers, Heads of Department, Team 
Leaders and the Head of Senior School (where appropriate) of actions that have 
been taken.

4 | Scots All Saints College Student Behaviour Support Policy and Procedure November 2020



Student Management Procedures 

Classroom and playground disciplinary matters will be dealt with by the teacher in charge 
and minor challenges are dealt with at that level. 

Step 1: Teacher

•	 Discussion with student

•	 Discussion with Head of Department, Team Leader, School Counsellor (where 
applicable)

•	 Determine appropriate response

o Implementation of departmental student monitoring principles

o Class time, remedial class work, catch up work, contract

o Contact parents (if uncertainty here, teacher must refer to HOD)

•	 Recording of incident and steps taken in Edumate. Circumstances may deem 
that this report in Edumate is classified as ‘Confidential’.

•	 Refer to HOD for guidance and support

•	 Teacher may request (with Team Leader) that student be discussed with 
Wellbeing Team at meeting

Step 2: Head of Department

•	 Discussion with student

•	 Discussion with Team Leader, School Counsellor (where applicable) and Head 
of Senior School

•	 Determine appropriate response

o Implementation of departmental student monitoring principles

o Class time, remedial class work, catch up work, contract

o Contact parents

o Communicate outcomes with teacher

o Discussion of alternative strategies with teacher
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•	 Recording of steps taken in Edumate

•	 Refer to Team Leader for further guidance and support

•	 HOD may request (with Team Leader) that student be discussed at Wellbeing 
Committee meeting

Step 3: Team Leader

•	 Discussion with student

•	 Determine if the matter has been discussed with parents by teacher/HOD

•	 Discussion of alternative strategies with teacher and HOD

•	 Discussion with Head of Senior School

•	 Student conferencing (with student)

o Parents

o College Counsellor

o Learning Support

•	 Determine appropriate response

•	 Recording of steps taken in Edumate

•	 Further contact with parents

•	 Communicate outcomes with teacher and HOD

Step 4: Head of Senior School/Head of College

•	 In the case of serious matters, steps may be omitted or combined
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Serious Misdemeanors

Sometimes students get involved in ‘one-off’ behavior that could be termed ‘gross misconduct’ 
that is of a major concern to the College. Suspension may result directly from these actions at 
the discretion of the Head of College. Actions that may incur such discipline include:

•	 The use of, handling, possession, or furnishing to others of tobacco, alcoholic 
beverages, vaping devise or substances or other drugs.

•	 Using, handling or possessing weapons

•	 Gambling, or the possession of gambling devices

•	 Using profane or indecent language

•	 Possessing or displaying literature/materials of a pornographic or obscene nature

•	 Dishonesty in any form

•	 Harassment of either other students or faculty, including physical, verbal, sexual 
or emotional

•	 Wilful destruction of college property, or the personal property of others

•	 Tampering with college fire equipment, fire alarm systems, safety signs and 
equipment or emergency procedures

•	 Undermining the religious ideals and faith held by the Presbyterian Church

•	 Improper conduct involving persons of the opposite sex

•	 Conspiracy to perform or participate in initiations or any other act that may 
injure, degrade, or disgrace a fellow student or reflect poorly on the reputation of 
the College.

•	 Defiance or insubordination to a staff member
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School Rules and Expected Behaviours

Students are expected to abide by the rules of the College and the directions of teachers and staff and 
other persons with authority delegated by the School while:

•	 at School

•	 undertaking College activities

•	 attending College functions

•	 wearing the College uniform; and

•	 in any interactions with members of the College community (eg staff and students), 
including on social media.

A student’s conduct is expected to bring credit to the College. Examples of written rules that students 
are expected to follow are dealt with in:

•	 Student Code of Conduct

•	 Behaviour Code

•	 ICT Usage Code of Conduct

•	 Student Handbook

•	 Uniform Guidelines

Consequences

There are a range of consequences that students will face if the breach school rules or are disobedient. 
These include:

•	 Warnings or reprimands (verbal or written)

•	 Contracts

•	 Time outs

•	 Clean up duties
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•	 Cancellation of privileges

•	 Withdrawal from College activities

•	 Lunchtime detentions

•	 After school detentions

•	 Suspension – internal or external

•	 Exclusion

•	 Expulsion

Behavioural Contracts – are formal written agreements regarding behavior, which are negotiated 
between a student, parents and the School. A contract can be effective in contributing 
significantly to behavioural change and reinforcing pro-social behaviours. The contract should 
include the following:

•	 A clear definition of the behavior the student is expected to exhibit

•	 The positive consequences for performing the desire behavior

•	 The negative consequences for not performing the desired behavior

•	 What the student is expected to do

•	 A plan for maintaining desirable behavior.

The purpose of the contract is to:

•	 Help a student realise there is a problem (ie, the current behavior conflicts with personal 
growth as well as College values and protocols

•	 Assist the student to overcome the problem

•	 Invite the student to connect specific behaviours with specific consequences

•	 Make a student agree to the terms of the contract with the use of a signature
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Further Sanctions

On rare occasions students may be asked to complete an Internal Suspension or an External 
Suspension. These are determined on a case-by-case basis, but are reserved for major 
infringements of the School’s student code of conduct expectations.

Students who fail to take heed of the above measure and processes may be required to attend 
an interview, with their parents, consisting of one or more of the Executive Team to explain 
why they should remain at the School. At this point, the prospect of a student remaining at the 
School is in serious doubt.

For all suspensions (internal and external), the Team Leader will notify the relevant staff 
and assist with the coordination of classwork for the student to complete whilst serving a 
suspension. At the conclusion of the suspension, and before returning to class, the student will 
complete a reflection.

Finally, the Head of College (or their delegate), may in their absolute discretion, but subject to 
affording the student procedural fairness, dismiss the student:

•	 For breaches of rules or discipline;

•	 For behaviour prejudicial to the welfare of the School, its staff or students;

•	 Where parents have failed to comply with the conditions of enrolment

Discipline Responses

The Head of College (or their delegate) may discipline and the Head of College may suspend or 
dismiss any student who, in their reasonable opinion, is found to be breaking the general Rights 
and Responsibilities, School Rules, or who has engaged in behavior prejudicial to the welfare of 
the School, its staff or students.

Where a student is (externally) suspended, either the Team Leader or Deputy Head of School 
shall notify the parents/guardians of the period of suspension. A student shall not, during a 
period of suspension, enter the School grounds for any purpose without the express permission 
of the Head of Senior School.
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Where a student is dismissed from Scots All Saints College, the Head of College shall notify 
parents/guardians to that effect, remove the student’s name from the School roll, and 
exclude the student from further attendance. Any student so dismissed shall not thereafter 
enter upon

The School grounds for any purpose.

Dismissal from the College or suspension shall exclude a student from any entitlement, 
expressed or implied, to attend the School for the purpose of sitting any public or other 
examinations.

Review Process

•	 Students, parents/guardians who consider that fair procedures have not 
been followed or that unfair decision has been made may appeal

•	 Applications for review should be in writing, stating the grounds on which a 
review is sought

•	 Some students, parents/guardians will require assistance in lodging an 
application for review

•	 Students, parents/guardians requiring assistance should be referred in the 
first instance to the Head of Senior School who will assist parents/guardians 
to understand their right of, and for the process for, review.

•	 Reviews can be made to the Head of Senior School about the imposition of a 
suspension

•	 Reviews can be made to the Head of College for the decision to dismiss a 
student

Procedural fairness does not always require there to be a right to review. As a School, we 
will consider all the circumstances when deciding what is fair. A school would not function 
if all disciplinary actions, no matter how minor, were subject to review.
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Discipline Incident Procedures

Reporting

The College encourages a culture of open reporting of all incidents by all members of the College 
Community – staff, students and parents

Gather Information

Information is gathered from all available sources. Wherever possible sources are NOT revealed 
to maintain confidentiality and to encourage a ‘community watch’ culture. Written statements are 
obtained. This is done as soon as possible after the incident has occurred.

Contact Parents/Guardians

If the incident is serious/contentious the parents/guardians are contacted immediately so as to 
advise then that the School is aware of the incident and that the school will be in contact to keep 
them up to date with the facts as they develop.

Summary of Incident

A documented summary of the incident is developed form the information gathered and will 
include the action taken.

Referral

The summary of the incident is referred to the person in the position of most responsibility for 
the incidents (ie, teacher, Team Leader, Head of School, Head of College or parents/guardians) to 
advise or discuss further consequences.

Consequences determined and outlined

The College aims to ensure that consequences follow the principles of substantive fairness. That is, 
the College aims to ensure that the final decision and action taken is fair in that the outcome:

•	 Is based on evidence

•	 Is commensurate with the nature and seriousness of the issue/s

•	 Takes into account any extenuating/mitigating circumstances 

•	 Is consistent with the outcomes in other, similar cases

Consequence/s are outlined to the student and discussed with the parents/guardians if involved.
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Communication of Consequences

The determined consequences are communicated to the students and their parents (if 
serious). The opportunity to review the decision is provided to every student (process 
outlined in the procedural fairness checklist).

Monitor Student

The student’s progress following an infraction is monitored by the Team Leader. Student 
Support Intervention provides students with the opportunity to explain their position and 
have the opportunity to seek support, guidance and to develop skills to move away from 
inappropriate patterns of behavior. This support can be facilitated by the Team Leader and 
include an Academic Mentor, College Counsellor or outside professional support.

Confidentiality

To protect confidentiality and privacy, staff involved in discipline procedures must ensure that 
the information is restricted to those who genuinely need to know in order to deal with the 
incident.

PROCEDURAL FAIRNESS

Scots All Saints College is committed to ensuring procedural fairness when disciplining a 
student. 

Students have a right to procedural fairness in dealings that involve their interests. This 
includes disciplinary decisions. 

The principles of procedural fairness include:

•	 knowing what the rules are, and what behavior is expected of students;

•	 having decisions determined by a reasonable and unbiased person;

•	 knowing the allegations that have been made, and having an opportunity to 
respond to them;

•	 be heard before a decision is made; and

•	 to have a decision reviewed (but not so as to delay immediate punishment)     
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RIGHTS AND RESPONSIBILITIES OF ALL STUDENTS
Rights Responsibilities 
Be myself and to be treated as an individual 
with respect and politeness.

To treat others as individuals, with respect and 
politeness, and not to cause harm to others by 
harassment or victimisation. I have the responsibility 
to respect the authority of teachers and student 
leaders.

Be safe at school To make the College safe by not threatening, hitting 
or causing harm to anyone

Feel physically safe in a school that is tidy, 
clean and comfortable

To care for the College environment – to keep it neat 
and clean and to be prepared to remove litter.

Have my good habits not interfered with. Not to be in the company of others who are abusing 
their health by smoking, drinking alcohol or taking 
other drugs.

Expect my property to be safe. Not to steal, damage or destroy the property of 
others, and to take good care of my own property 
and property belonging to the College

Obtain the maximum benefit from all lessons 
and classes. Other students should not 
deprive me of this because of their behaviour.

I have the responsibility to co-operate with teachers 
and other students to make sure that lesson proceed 
and that I keep up-to-date with required work.

I will not behave so as to interfere with other 
students’ rights to learn. I also have the 
responsibility to be punctual, to attend school 
regularly and to take part in activities that will be 
of benefit to me. I have the responsibility to bring 
required books and equipment for each lesson.

I have the right not to have my health 
jeopardised in any way.

Not to jeopardise the health of others by smoking, 
taking alcohol or drugs; and I have the responsibility 
not to encourage others in this way.

I have the right to expect the local community 
to support, respect and have pride in the 
College.

I have the responsibility to behave so that the 
community will respect and have pride in the 
College. I have the responsibility to wear my college 
uniform in a way that brings honour to the College.

I have the right to be helped to learn self-
control.

I have the responsibility to learn self-control.

I have the right to expect that all rights will be 
mine so long as I attend to full responsibilities.

I have the responsibility to protect my rights and the 
rights of others by carrying out my responsibilities at 
all times.

Updated: 19 November 2020
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Scots Campus
Campus East
Senior School, Boarding (Years 9-12) 
4173 O’Connell Road
BATHURST NSW 2795

All Saints Campus
Campus West
Preparatory School, Junior School (Years K-4), 
Middle School, Boarding (Years 5-8)
70 Eglinton Road 
BATHURST NSW 2795

Telephone: 02 6331 3911
Email: connect @scotsallsaints.nsw.edu.au
Web: scotsallsaints.nsw.edu.au

ABN - 19 959 277 996


